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Schools in North West Leeds have an agreed policy about authorising absence from school.

e Children must attend school regularly to achieve their potential.

e Children who miss out on school can feel vulnerable and left behind.

e Family holidays in term-time are disruptive and can seriously affect your children’s education.

e On average children who miss 17 or more days in a school year lose one full grade in their
GCSEs.

e Remember - unauthorised absence can lead to prosecution.

The Law

By law you must ask permission for your child to miss school. If you don’t you risk a £160 penalty
notice. When a school doesn’t give permission, absence is unauthorised and counted as truancy.

Our Policy

Parents do not have the right to remove their children from school for a holiday. The headteacher
cannot authorise holidays during term time.

Schools MUST consider a penalty notice for 10 unauthorised sessions (usually 5 school days) within a
rolling 10 school week period of time (these sessions do not have to be consecutive and can be made
up of any unauthorised absences and can span different terms and school years). See below for the
national penalty notice framework.

National Penalty Notice Framework (Offences in a three year rolling period)

First Offence

Second Offence

Third Offence

(or any further offences within 3 years)

The first penalty notice will be
issued at £160 per parent if
paid within 28 days (this will
be reduced to £80 if paid
within 21 days)

The second penalty notice will
be issued at £160 per parent if
paid within 28 days (this will
not be reduced)

A penalty notice will not be
issued, and the case will be
considered for potential legal
action. This can resultin a
criminal record and fines of up
to £1000 plus costs.

Exceptional circumstances

Schools can grant a leave of absence for other exceptional circumstances at their discretion. This
MUST BE REQUESTED IN ADVANCE by a parent who the pupil normally lives with. Schools will
consider each application individually taking into account the specific facts and circumstances and
relevant background context behind the request. If a leave of absence is granted, it is for the school
to determine the length of the time the pupil can be away from school.
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North West Family of Schools

Adel St John’s C of E Primary School

Horsforth St Margaret’s C of E Primary School

Adel Primary School

Horsforth St Mary’s Catholic Primary School

Broadgate Primary School

Horsforth West End Primary School

Cookridge Primary School

Iveson Primary School

Holy Name Catholic Primary School

Ireland Wood Primary School

Holy Trinity C of E Primary School

Ralph Thoresby School

Horsforth School & Sixth Form School

Westbrook Lane Primary School

Horsforth Featherbank Primary School

Lighthouse School

Horsforth Newlaithes Primary School

For more information about absence in term time please contact your child’s school




