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Explanatory Texts: Writing to Inform 

PURPOSE: To explain how or why, e.g. to explain the processes involved in natural/social phenomena or to explain why something is the way it is e.g. 
explaining electricity, forces, food chains etc. in science; encyclopaedia entries; explaining inventions such as the steam train; science write-ups  
 

Year Group Grammatical Features to include in Explanations 
Reception N/A 

Year 1 N/A 

Year 2 Consistent use of present tense  
Questions can be used to form titles  
Question marks are used to denote questions  
Use conjunctions e.g. so…because 

Year 3 Express time, place and cause using conjunctions (e.g. so, because), adverbs and prepositions  
Heading and subheadings used to aid presentation 

Year 4 Use fronted adverbials  
Use of paragraphs to organise ideas  
Create cohesion through the use of nouns and pronouns 

Year 5 Indicate degrees of possibility using adverbs and modal verbs  
Use layout devices to provide additional information and guide the reader  
Create cohesion within paragraphs using adverbials  
Relative clauses can be used to add further information  
Parenthesis can be used to add clarification of technical words 
 

Year 6 Adapt degrees of formality and informality to suit the form of the explanation  
Create cohesion across paragraphs using a wider range of cohesive devices which can include adverbials  
The passive voice can be used 

 

 

 



Discussion Texts: Writing to Inform 

PURPOSE: To present a reasoned and balanced overview of an issue or controversial topic. Usually aims to provide two or more different views on an issue, each 
with elaborations, evidence and/or examples e.g. leaflet or article giving balanced account of an issue. 

Year Group Grammatical Features to include in Discussions 

Reception N/A 

Year 1 N/A 
Year 2 N/A 

Year 3 N/A 

Year 4 Consistent use of present tense (Y2)  
Use present perfect form of verbs (Y3)  
Effective use of noun phrases  
Use of paragraphs to organise ideas  
Use adverbials e.g. therefore, however…  
Heading and subheadings used to aid presentation (Y3) 

Year 5 Create cohesion within paragraphs using adverbials  
Use layout devices to provide additional information and guide the reader 

Year 6 Create cohesion across paragraphs using a wider range of cohesive devices which can include adverbials  
Make formal and informal vocabulary choices  
Use the passive voice to present points of view  
Adapt degrees of formality and informality to suit the form of the discussion  
Use conditional forms such as the subjunctive form to hypothesise  
Make formal and informal vocabulary choices  
Use semi-colons, colons and dashes to make boundaries between clauses 

 

 

 

 

 



Instructions/Procedural Texts: Writing to Inform 

PURPOSE: To ensure something is done effectively and/or correctly with a successful outcome for the participant/s e.g. how to design and make artifacts; how 
to play a game 

Year Group Grammatical Features to include in Instructions/Procedural Texts 

Reception N/A 

Year 1 Although, the Year 1 curriculum asks pupils to sequence sentences to write short narratives, simple instructions can be written. These 
should use the grammar and punctuation objectives listed in the National Curriculum for Year 1. 

Year 2 Use of command sentences 
Commas in  lists 

Year 3 Express time, place and cause using conjunctions (e.g. so, because), adverbs and prepositions  
Headings and subheadings used to aid presentation 

Year 4 Create cohesion through the use of nouns and pronouns  
Use fronted adverbials 

Year 5 Parenthesis can be used to add additional advice  
Relative clauses can be used to add further information  
Modals can be used to suggest degrees of possibility  
Use layout devices to provide additional information and guide the reader 

Year 6 Adapt degrees of formality and informality to suit the form of the instructions  
Create cohesion across the text using a wide of cohesive devices including layout features 

 

 

 

 

 

 

 

 



Persuasive Texts: Writing to Persuade 

PURPOSE: To argue a case from a particular point of view and to encourage the reader/listener towards the same way of seeing things e.g. writing publicity 
materials; letters of complaint; applications for a position the school communications team. 

Year Group Grammatical Features to include in Persuasive Texts 

Reception N/A 

Year 1 Written in present tense  
Rhetorical questions  
Effective use of noun phrases 

Year 2 Express time, place and cause using conjunctions (e.g. so, because), adverbs and prepositions  
Use present perfect form of verbs 

Year 3 Create cohesion through the use of nouns and pronouns  
Use adverbials e.g. therefore, however…  
Use paragraphs to organise ideas  
Effective use of expanded noun phrases 

Year 4 Create cohesion through the use of nouns and pronouns  
Use adverbials e.g. therefore, however…  
Use paragraphs to organise ideas  
Effective use of expanded noun phrases 

Year 5 Modals can be used to suggest degrees of possibility  
Create cohesion within paragraphs using adverbials 

Year 6 Make formal and informal vocabulary choices  
Adapt degrees of formality and informality to suit the form of the text  
The passive voice can be used in some formal persuasive texts  
Use conditional forms such as the subjunctive form to hypothesise  
Create cohesion across paragraphs using a wider range of cohesive devices which can include adverbials 

 

 

 

 



Report Texts: Writing to Inform 

PURPOSE: To provide detailed information about the way things are or were. To help readers/listeners understand what is being described by organising or 
categorising information e.g. describing characteristics of religious groups in RE; magazine articles; comparing and describing localities or geographical features 

Year Group Grammatical Features to include in Report Texts 

Reception N/A 
Year 1 Although, the Year 1 curriculum asks pupils to sequence sentences to write short narratives, simple non-chronological reports can be 

written about topics with which pupils are familiar. These should use the grammar and punctuation objectives listed in the National 
Curriculum for Year 1. 

Year 2 Use present and past tense throughout writing  
Questions can be used to form titles  
Question marks are used to denote questions (Y1)  
Use conjunctions e.g. because to aid explanation  
Use adjectives including comparative adjectives to create description 

Year 3 Express time, place and cause using conjunctions (e.g. so, because), adverbs and prepositions  
Headings and subheadings used to aid presentation 

Year 4 Create cohesion through the use of nouns and pronouns  
Use of paragraphs to organise ideas 

Year 5 Create cohesion within paragraphs using adverbials  
Parenthesis can be used to add additional information  
Use layout devices to provide additional information and guide the reader 

Year 6 Use vocabulary typical of informal speech and that appropriate for formal speech in the appropriate written forms  
The passive voice can be used  
Create cohesion across paragraphs using a wider range of cohesive devices such as organisational features, headings and questions. 

 

 

 

 

 



Recount Texts: Writing to Inform/Entertain 

PURPOSE: To retell events, giving the reader insight into the details of what happened e.g. diaries and journals; writing biographies and autobiographies; writing 
accounts of school trips 

Year Group Grammatical Features to include in Recount Texts 

Reception N/A 

Year 1 Although, the Year 1 curriculum asks pupils to sequence sentences to write short narratives, simple recounts and retellings can be 
written about experiences with which pupils are familiar. These should use the grammar and punctuation objectives listed in the 
National Curriculum for Year 1. 

Year 2 Use past and present tense throughout writing  
Use progressive forms of verbs  
Use conjunctions for coordination and subordination  
Use of noun phrases 

Year 3 Express time, place and cause using conjunctions (e.g. so, because), adverbs and prepositions  
Inverted commas can be used to punctuate direct speech 

Year 4 Use of paragraphs to organise ideas  
Effective use of expanded noun phrases  
Fronted adverbials (e.g. Later that day) 

Year 5 Use of the past perfect  
Modals can be used to indicate degrees of possibility  
Create cohesion within paragraphs using adverbials 

Year 6 Use of the past perfect progressive form of verbs  
Adapt degrees of formality and informality to suit the form of the text  
Create cohesion across paragraphs using a wider range of cohesive devices which can include adverbials 

 

 


